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@ NOTEIt is no longer necessary to make a separate copy oMp€oursePOr

Overview

i>clicker 5.4 provides you the convenience of downloading a class rosteBfearkboard
8rather than creating a roster from scratch. We recommend this option if you use
Blackboard to posyour course grades.

This guide will walk you through the steps for registering i>clicker remotes using your
Blackboard &ourse roster and then exporting your polling results for use with the
Blackboard &radebook.

Using youBlackboard 8oster to regster clickers

Creating a Course and Setting Preferences in i>clicker

MyCourseMadolder for each i>clicker course or sectidnsingle copy of the new
iclicker Winfolder now gves you access to all your courses and sections.

1 Open youiclicker Winor i>clicker Madolder and doubleclick the i>clicker icon.

2 TheWelcome to i>clicker windovwopenswith no aurses listed. Clickdd Course

Choose your course: i C“C ke r

[ Add Course ] (*) = web>clicker enabled course

3 AnAdd Courseavindow appears. Enteroyr Course NamegCourse NumberandSection
Number. This combined information will serve as the unique identifier for your course.

Add Course
Add your course information.
Your colrse information should be specific enough
that your students can use it to identify your course.
Course Name: ‘Physics |
Course Number: |lUl |

Section Mumber: |00 1 |

4 ClickCreate.i>clicker automatically creates a new course folder in ydicker
Win\Classes or i>clicker Mac:Clasdelsler. TheAdd Coursavindow closes and you are
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returned to theWelcomescreen where you will see your course name in the list of
courses.

5 Select your course from the course list and ditloose.

T3 Welcome to i>clicken

Choose your course: iclicker

Add Course (*) = web>clicker enabled course
(

6 TheMain Menu screen will appear. Click théour Settings ad Preferencedink.

P i>clicker - v5.4.0 3]

start
session

7 Locatethe Registration/Exportab. UnderCourse Management SysterBlackboard
selectVersion 8 and aboveClickSet for Course

Settings And Preferences.

General Registration and Export Polling Session Scoring

In-Class (Roll Call) Registration
Specify how your roster information is displayed for in-class registration.
@ Last Name, Frst Inital, Stident [0
 Last Name, First Name
© Student 1D

?
W

Web Registration
A security code is only necessary for campus-hosted web registration

(=

Security Code:

Leave this corde blank urless directed otherwise by your
campus administrator.

Course Management System

Select your Course Management Systemn to set up i >clicker for importing your CMS course
rester and exporting your i>clicker session data in your CIVS format.

(=

 General Blackboard
o CMS specified
" © Version 6- 7.2

& ANGEL oo
© Desire2leam  Yersion 8 and above
© Moode ATPUS Edon (ormerly WebCT CE)

© Sakai  vista (formerly WebCT Vista)

I[ Set For Course ”] Set For This Session | Carcel
 ;
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the next steps.

WARNINGWhenyou modify the i>clicker Settings and Preferences as described
above, you will receivan alert like the one belowthis alert is simply a reminder
that you needo downloadyour Blackboard 8oster before trying to export
i>clicker data for use in yollackboard &ourse.Adding your roster is covered in

| Blackboard Roster not found

Tointegrate izclicker with your Blackboard system, you must download your Blackboard Gradebook and place a copy
in your course folder with the filename “gb_export.csv”,

You may conduct sessions without this file in place; your student's voting information will be saved, but may not
display or exportin the proper format until after the “gb_expart.csv” file has been added to your course folder.

Exporting YoumBlackboard Course Roster
1 Log into Blackboardnd selecthe course for which you are using i>clicker

[[Download

Welcome to Blackboard Academic Suite. Enter your

username and password to access the system Have an Account? Login Here.
Enter login information here and dlick the Login
button below
Usemame
|
Blackboard’
Password
Click the Download button below to try a free copy of Blackboard Backpack Logn )

Downlosd Blagosrd Badkpadk

Blackboard

Nodify Content| [ Modify Layout

Download Blackboard Backpack (210

& Announcements Courses you are teaching:

[ Calendar @ @ ? E? SIERve]
Dis OUNT ON

BR View Grades

54 Send Email No need to log-in to get it, everything you need is Quick Tutorials Library
—_— here at your fingertips Welcome to the new Quick Tutorial Library! We've updated our
uick Tutarial Library to make it easier to find the faature

@ User Directory Quick Tutorial Library k find the f:

[ Address Book overviews that you're looking for. To learn mare about the

[ Personal Infarmation Blackboard Academic Suite through short clips that demanstrate
new key features and functionality, please reference the collection

HA [Clicker Blackboard balow

Backpack
These Academic Suite tutorials are organized by version. product
Quick Tutorials Catalog 060 and feature. If you are looking for any Quick Tutorials from

Release 6, please visit our archives

Learn more ahout the Blackhoard Academic Suite

through short clips that demonstrate the key features Loaking for additional training on Blackboard products? Please
and functionality To obtain a listing of all of the quick visit Blackboard Training for more inf i

tutarials available for download, visit the Quick Tutorials

Catalog

The Blackboard Academic Suite Release 8.0
My Announcements (—-N&] | PRODUCT FEATURE
Learning System Self and Peer Assessment

No system announcements have been posted in the last 7 days
0 Internet
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2 Locate the Control Panel of your course in the left navigation bar.

ur Institution 25 (7)) D

URIVERS U Home Help Logout

My Institution [ Community

EEWS1 (BFWET) > ANNOUNCEVENTS

Annocuncements
Cour: -
Information Announcements
Staff Information
Cour:

VIEW TODAY | VIEW LAST 7 DAYS |v|swu.n|mv- | wEwaLL

July 23, 2008 - July 30, 2008

Mo announcements found.
External Lin

Tool

Toals © 15572008 Biack:

2l Fatents Fending

B communication
#¢ Course Tools

@ control Panel ‘
@) Refresh
@ et view

3  IntheAssessmentrea, selectGrade Center.

Home Help Logout

My Institution Courses Community

BFWB1 (BFWB1) > CONTROL PANEL

BFW61: BFW61 - instructor01 instructor01 instructor01 (Instructor)
Content Areas

Course i List / Modify Users Enroll User

Course D External Links Create User Remove Users from Course
Batch Create Users Manage Groups

Announcements Digital Dropbox

Course Calendar Glossary Manager Test Manager Grade Center

Staff Information Messages Survey Manager Bk Dashbaasd

Tasks Course Objectives Pool Manager Early Warning System

Send Email Blackboard Scholar® Course Statistics

Discussion Board SafeAssign

Collaborati Self and Peer Assessment

Manage Course Menu Course Copy

Course Design Import Course Cartridge

Manage Tools Import Package

Settings Export Course

Recycle Course Archive Course

4 UnderManage,selectDownload

ur Insticution : s
) UNIVERSITY o @0 Developer Copy

Home Help Logout

My Institution [MEE  Community. Services

BEWET BEWET

Grade Center

Grades can be entered directly from the Grade Center page To enter grades. click on the cell. type the grade value, and press the Enter key to submit. Use the armow
keys or the tab key to navigate through the Grade Center Use the contextual menus to modify column properties and access grade details.

< Add Grade Column | ¥ Add Calculated Column %) Manage 2 Email [l Reports [ Grade History
o

Current View: Final Grade View | Setasoeraut | Sort Cofd =]
= e —
= Last Name Firsthame  ©4 Usemame 7 sufiCECTIENNNN: 7 Avaiabiity ) weighted Total £ v Total
pp—— Smart Views N

I [studentot studeno1 studen0 Grading Periode [ vaitable - 34.00 |
Selected R T Grading Schemas, T =

Grade Information Bar rganczolGiatollonloy Icon Legend

Show/Hide Users o

5 Select the following options:
7 Select Data to Downloaéull Grade Center

1 Delimiter TypeComma
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I Include Hidden InformatioriNo

Download data from the entire Grade Center. a specific Grading Period or Column. or the user information by selecting the appropriate options. Select the check box o
include comments when downloading a single column
@ Data

Select Data to Download § @ Full Grade Center

O Selected Column | Weighted Total [¥] [ Include comments for this column

© User Information Only

@ Options
Comma-delimited files (CSV) have data items separated out by commas. Tab-delimited files ( XLS) have data items separated out by tabs. Both are common
types of data flles and can be opened in most editing software. XLS tab-delimited files can be opened directly in Excel CSV comma-delimited files need to be
imported for use in Excel

Delimiter type O Comma @ Tab
Include Hidden Information] (O ves ®No
PR—— - be -
© submit

Click Submit to finish. Click Cancel to quit
Cancel ' Submit '

6 ClickSubmit.
7 The Download Grades page appears. Clicloinenload button.

@ Download Grades

Instructions

The data has been saved to a delimited file. Download this file and view it using any software that accepts such formats. In order to successfully upload preserve the file
format upon saving to your desktop.

Click on Download with the right mouse button and select Save As to save the file locally.

Download) | OK )

8 Save the file into your course folder within yaalicker Win or i>clicker Mac folder (e.g.,
iclicker Win ClassesSample Cal State Coursei>clickerMac:ClassessSample Cal State

Coursg. When saving the file you must change the filenameglbo export.csv

File Download

Do you want ta open ar save this file?

& Mame: ge_BFWE1_Fullge_2008-05-10-01-00-14.csv
a Type: Microsoft Office Excel Camma Separated VYalues)

E”’%’

From: marx.learningmate.com

Dsessomata

ox
g3
EFd

o

(2 Whie s fom the Infemet can be useful some i can pot
\e harm your computer. |f you do nat tust the source. do not oped
A save this file, What's the rsk?

9

e

z
&
3

&

M

File name: ab_esport csv v e )
Netwark | Save astype EreeeR TTee Enee] Conmma S Semaed Ve e

@ NOTEIf you do not see your course folder in the iclicker VWilasses or i>clicker

Mac:Classes folder, compkesteps 34 underCreating a Course and Setting
Preferences in i>clicker.

@5 TIP:We recommend that you open the CSV file to make sure that file includes

student last name, student first name, and student Blackboard ID. This should b
automatic when you dect Full Grade Centelout it is best to double check your
downloackd fileto avoid confusionlMPORTANTD o not modify or save the CSV
file as it will makedhe file format unreadable by i>clicker.
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Registering i>clicker Remotes Using Web Registration

Online registration is recommended, especially for classes of fifty students or more. To
register online send your studentto www.iclicker.comand ask them to locate the
Register Your i>clickdsutton. For complete instructions, s&¥eb Registration (Option 1)
in the i>clicker 5.4 Quick Start Guide availableaatv.iclicker.com

After your students have registered online, you need to synchronize i>grader to update
the information in your class folder. (S8gnchronizing Web Registratidmeow.)

Registering ielicker Remotes Usingoll CallRegistration

The roll call registration option is ideal for small classes (fifty or fewer students) and can
be used with youBlackboard &ourse roster. To use the roll call registration option,
follow the steps outlined undeRoll Call Regisdtion (Option 2)n the i>clicker 5.4 Quick
Start Guide available atww.iclicker.com

2 KSy dzaAy3a Neftf OFff NBIAAGNI GA2Yy>E (KS
user IDs scroll across the screerudsints locate their names and click a key combination
on their i>clicker remotes to assign their remotes to their names in the course roster.

Synchronizing Web Registrations

NOTEBefore you can use the Web Synchronization feature in i>grgdarmust
run at least one i>clicker session with your students, and your students need to
register their i>clicker remotes online as described in Step 1 below.

To synchronize web registrations with youslackboard &oster:

Students will need twisit http://www.iclicker.com/registration/index.htmland complete
the registrationform. The students should enter their Blackboard usernames as the
Student ID.

TIP:You may want to add registration IBsiructions to your syllabusVe have
provided First Day of Class materials (PowerPoint slides, syllabus attachment, v
flyer) that you can customize and use for these purposes. You can find those
under the Downloadssection ofwww.iclicker.com
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2 Double clickhe i>gradericon, select your courseand clickOpen i>graderYou will see

your session(s), labeled by date, and you will see remote IDs in red on the left.

| synchronize Student Web Registrations|

[ Run 1 Update HTML Reports

Export All Sessionis) as csv. (Excel) file | (Bt

TIP:If you do not see a column of remotesréd on the left, you may not have run
a polling session with your students yet. Please run a session in i>clicker before
attempting the Web Synchronization function.

TIP:Check to be surBlackboards your listed CMS on thewer left corner of the
screen Qutput formatted for: Blackboardver 8 and Abovg Your choice of
Blackboardas your course management system wasried over from your Settings
andPreferences selection in i>clicker.

3 Click theSynchronizé&studentWeb Registrationdutton.

The WelSynchronization function will take the remote 1Ds from the session you
conducted with your students, and look for them via a database server. It will match the
i>clicker remotes used in your class to the user IDs yoidiests registered on the &b

site.

The student user IDs are then checked against the usernames found in the exported file
from the Blackboard &rade book.If your students did not register using their
Blackboardusernames, you will be prompted to accept or ignore the registration. We
reO2YYSyYyR 220GAy3 R2gy (GKIFG dzASNRa AyTF2NXYI
student to register again using the correct information.

TIP:If you find that many of your students entered the wrong user ID when
regidration on the iclicker.com wedite, prompt them to uniformly reregister with
their BlackboardJser ID
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Uploading grades from grader into Blackboard 8

1 Whenyou are ready to upload your i>clicker polling data into Blackhoapdn i>grader
Make sureOutput formatted for lists Blackboar@ and above (see screen shot below).

2 To export data from one or multiple sessions, check the box at the top of each column
82dz 6l yi G2 SELRNI o0ySEG G2 (KS aSaarzy y
desired session(s), cliiport Seleted Sessions as cfile from the main i>grader
screen. To export scores for the whole term, chiofoort All Sessionshe scores will be
saved inyour coursefolder in a file called Uploadfile.csv (e.iglicker
Win\ ClassesSample Cal State Courddploadfile.csvor i>clicker MacClasses:Sample

Cal State Coursbploadfile.csv.

@ NOTEOnNly oneUploadfile.csvcan exist in your course folder at once. If you wish
to export data into more than one file during a single i>grader session, you will
need to moveor rename the previously created Uploadfile.csv before exporting
different selection of sessions. When you no longer need the information in the
exported file, you may leave it in your course folder and it will simply be
overwritten the next time you negto export

3 Log into Blackboard (and into your course) and go bac&ale Cente(Control Panel >
Assessment Grade Center).

4 Locate and seledtploadfrom the Managetab.
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