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Overview 

i>clicker 5.4 provides you the convenience of downloading a class roster from WebCT 

Vista rather than creating a roster from scratch. We recommend this option if you use 
WebCT Vista to post your course grades.  

This guide will walk you through the steps for registering i>clicker remotes using your 

WebCT Vista course roster and then exporting your polling results for use with the WebCT 
Vista gradebook. 

Using your WebCT Vista roster to register clickers 

Creating a Course and Setting Preferences in i>clicker 

 

1 Open your iclicker Win or i>clicker Mac folder and double-click the i>clicker icon. 

2 The Welcome to i>clicker window opens with no courses listed. Click Add Course. 

 

3 An Add Course window appears. Enter your Course Name, Course Number, and Section Number. 

This combined information will serve as the unique identifier for your course. 

 

NOTE: It is no longer necessary to make a separate copy of the MyCoursePC or 
MyCourseMac folder for each i>clicker course or section. A single copy of the new 

iclicker Win folder now gives you access to all your courses and sections.  
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4 Click Create. i>clicker automatically creates a new course folder in your iclicker 

Win\ Classes or i>clicker Mac:Classes folder. The Add Course window closes and you are 
returned to the Welcome screen where you will see your course name in the list of 

courses. 

5 Select your course from the course list and click Choose. 

 

6 The Main Menu screen will appear. Click the Your Settings and Preferences link. 

 

7 Locate the Registration/Export tab. Under Course Management System select Vista 
(formerly WebCT Vista). Click Set for Course. 
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NOTE: Unless your institution is hosting registration on campus/locally, the Security 
Code for Web Synchronization should either ōŜ ōƭŀƴƪΣ Ŏƻƴǘŀƛƴ ά{v[έ ƛƴ ǘƘŜ ŦƛŜƭŘΦ  

 

WARNING: When you modify the i>clicker Settings and Preferences as described 
above, you will receive an alert like the one below. This alert is simply a reminder 
that you need to add your WebCT Vista roster before trying to export i>clicker data 
for use in your WebCT Vista course. Adding your roster is covered in the next steps. 

 

Exporting Your WebCT Vista Course Roster 

1 Log into WebCT Vista and select the course for which you are using i>clicker from the 
Course List.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: The appearance of your login screen will vary depending on the customizations 
made to the Vista Learning system at your campus. A browser check/browser tune up 
may begin automatically to ensure that Vista works properly with your browser.  
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2 Make sure you are on the Teach tab at the top of the screen. Under Instructor Tools, click 

on the Grade Book link. 

 

3 From the Grade Book, locate and select the Export to Spreadsheet option. On the 

resulting page, you will be prompted to answer a series of questions regarding your 
exported data. Answer these questions as shown in Step 4 below. 
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4 From the Export to Spreadsheet page, make sure you have selected the following choices 

and click Export: 

¶ Members to Export: All Members 

¶ Columns to Export: All Columns 

¶ Export Format: Comma-delimited 

¶ Character Set: Unicode (UTF-8) 

 

TIP: The options you see in the Export to Spreadsheet screen may vary depending on 
ȅƻǳǊ ŎŀƳǇǳǎΩǎ ±ƛǎǘŀ ƛƴǎǘŀƭƭŀǘƛƻƴ ŀƴŘ ǘƘŜ ǎŜǘǘƛƴgs created by your WebCT/Blackboard 
administrator. If any of the choices described in Step 4 are not available to you, please 
contact i>clicker technical support for help downloading and modifying the Grade 
Book file to work with i>clicker. 

 

5 Save the file into your course folder within your iclicker Win or i>clicker Mac folder (e.g., 
iclicker Win\ Classes\ Sample Cal State Course or i>clicker Mac:Classes:Sample Cal State 

Course). 

 

NOTE: If you do not see your course folder in the iclicker Win\ Classes or i>clicker 
Mac:Classes folder, complete steps 1-4 under Creating a Course and Setting 
Preferences in i>clicker. 

 


