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Using your Blackboard roster to register clickers:

1. Log into Blackboard and select the Course for which you are using i>clicker.

Welcome to Blackboard Academic Suite Enter your _
usemame and password to access the system. Have an Account? Login Here.

Enter login information here snd dlick the Login

|
Fassword:

Click the Download butten below to try a free copy of Blackboard Backpack —

Download

Blackboard

board Inc. All R

Blackboard

b Your Institution S (7)) [

UNIVERSITY Developer Copy

Home Help Logout

My Institution Courses Community Services

Welcome, instructor01

whnload Blackboard Backpack 0@ My Courses

& Announcements Courses you are teaching:

=y COUNT ON 1T ‘o

A View Grades

| Modiry Content | | Modify Layout

Quick Tutonais

K Send Emall No need to log-in to get it, everything you need is Quick Tutorials Library
M here at your fingertips Welcome to the new Quick Tutorial Library! We've updated our
@ User Directory Quick Tutorial Library to make it easier to find the feature
[ Address Book oveniews that you're looking for. To leam more about the
Personalinfomnation Blackboard Academic Suite through short clips that demanstrate
- new key features and functionality. please reference the collection
K iClicker Blackboard below.

Backpack

These Academic Suite tutorials are organized by version. product

Quick Tutorials Catalog 000 and feature. If you are looking for any Quick Tutorials from
Release 6. please visit our archives.

Learn more about the Blackboard Academic Suite

thraugh short clips that demonstrate the key featurss Looking for additional training on Blackboard products? Please

and functionality. To obtain a listing of all of the quick visit Blackboard Training for more infarmation
tutorials available for download. visit the Quick Tutorials

Catalog. The Blackboard Academic Suite Rel 8.0
My Announcements (— N PRODUCT FEATURE
Learning System Self and Peer Assessment

Mo system announcements have been posted in the last 7 days

@ ® Internet




My Institu

Courses

Locate the Control Panel of your course in the left navigation bar.

Home Help Logout

Community Sel

Announcements
Course
Information

Staff Information
Course
Document:

External Links
Tools

Tools

Communication
#¢ Course Tools

(@D Detail View

BEWET (BEWET) > ANNOUNCEMENTS

Announcements

VIEW TODAY | VIEW LAST 7 DAYS VIEW LAST 30 DAYS ] VIEW ALL

July 23, 2008 - July 30, 2008

No announcements found.

® 1357-2008 Blsck:
Acoessibiity information can bs found at hito/)

My Institution [ReENTEE

In the “Assessment” area, select “Grade Center.”

(2) [}

Home Help Logout

BEWS1 (BFWE1} > CONTROL PANEL

Content Areas

Course Information
Course Documents

BFW61: BFW61

structor()’

nstructor{ structor01 (Instructs

List / Modify Users Enroll User

Create User Remove Users from Course

Assignments
External Links

Announcements
Course Calendar
Staff Information
Tasks

Send Email
Discussion Board
Collaboration

Course Tools

Batch Create Users Manage Groups

Digital Dropbox
Glossary Manager

Test Manager Grade Center

Messages Survey Manager Performance Dashboard
Course Objectives Pool Manager arning System
Blackboard Scholar® Course Statistics

SafeAssign

Self and Peer Assessment

Manage Course Menu
Course Design
Manage Tools
Settings

Recycle Course

Support Contact System Administrator
Manual Quick Tutorials

Course Copy

Import Course Cartridge
Import Package

Export Course

Archive Course




4. Under “Manage,” select “Download.”
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Grade Center

Grades can be entered directly from the Grade Center page. To enter grades. click on the cell, type the grade value. and press the Enter key to submit. Use the arrow
keys or the tab key to navigate through the Grade Center. Use the contextual menus to modify column properties and access grade details.
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5. From the “Download” page, select:
“Full Grade Center” from the “Data to Download” option

“Comma” as the “Delimiter type”
“No” in response to “Include Hidden Information”

Click “Submit.”

Download data from the entire Grade Center, a specific Grading Period or Column. or the user information by selecting the appropriate options. Select the check box to

include comments when downloading a single column.
@ Data

Select Data to Downlead \ & Fyll Grade Center

C Selected Column | Weighted Total _ O Include comments for this column

O User Information Only

€ Options
Comma-delimited files { CSV) have data items separated out by commas. Tab-delimited files { XLS) have data items separated out by tabs. Both are comman
types of data files and can be opened in most editing software. XLS tab-delimited files can be opened directly in Excel. CSV comma-delimited files need to be

imported for use in Excel.

Delimiter type
Include Hidden Infoermation OY

Hidden information includes columns and users that have been hidden from the view.

€ Submit
Click Submit to finish. Click Cancel to quit.

Cancel ) Submit )

From the “Download Grades” page, select “Download.”

Download Grades

Instructions:
The data has been saved to a delimited file. Download this file and view it using any software that accepts such formats. In order to successfully upload preserve the file

format upon saving to your desktop.
Click on Downlead with the right mouse butten and select Save As to save the file locally.

Download ) oK )




6. Save the file to a location where it can be easily found, such as your desktop or
directly into your MyCoursePC/MyCourseMac folder.

Do you want to open or save this file?

xl j Name: gc_BFWE1_studinfo_2008-07-30-16-52-24.cev
Li Type: Microsoft Office Excel Comma Separated Values File
From: aguinas.learningmate.com

Cpen ][ Save ] L Cancel J

While files from the Intemet can be useful, some files can potentialty
harm your computer. f you do not trust the source, do not open or
save this file. What's the risk?

7. Find the file on your computer. It will be nhamed with your course details and the
date/time/seconds. Rename the file to gb_export.csv. If you did not save the
file directly into your MyCourse folder, move this file into your i>clicker folder
(initially called MyCoursePC or MyCourseMac, unless you've re-titled the folder
for your specific course or section).

Troubleshooting tip: To be safe, we recommend that you open the CSV file to make

sure that file includes student last name. student first name, and student Blackboard ID.

This should be automatic when you select “Full Grade Center” from the “Data to
Download” option but it is also best to double-check your download to avoid future
confusion.

8. Start the i>clicker program. From the welcome
screen, select “Your Settings and Preferences.”

Physics 101

start




10. Locate the “Registration/Export” tab.

11. Under “Course Management System
in Use,” select “Blackboard (Ver 8).

12. At the bottom of the screen, choose
“Set for Course.”
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General Registration / Export Question / Polling Scores

1. Roll Call / In Class Registration | Hes
Names to be Displayed as

" Last Name, First Name {me Jn’.\{!l:n:l'ﬂ studeat names will alss include Student 1)
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. Roster / Export  telp
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\ None (General) g

N\ Angel [Ver 6, 7.1, 7.2}

™ \Moodle [Ver 1.6, 1.8) Blackboard Enterprize (WencT)

ckboard [Ver 6, 6.3, 7] Campus Edition [Ver 4. &, 6.1, 6.1.2]
khoard [Ver 7.3)  Vista [Ver 3, 4]

I
| Blackbaard [Ver B}

L

. Web Registration s
You only need a security code if you are hasting registration on your
campue, Interested in learning maore about campus hosted registrationd

Contact swpport@iclicker.com  for detalls.

Securlty code for Campus Hosted Rpglﬂrarlnnl |

| et For Course || Set For This Sessien |[Cancel

Troubleshooting tip: Unless your institution is hosting registration on
campus/locally, the Security Code for Web Synchronization should either be blank,
or contain “SQL” in the field. (The first release of i>clicker required a special school
code for each institution; we’ve since eliminated that requirement.)

Important Note: If you modify the i>clicker Settings and Preferences as described
above, but do not go through the process of downloading your Blackboard roster and
placing it in your i>clicker course folder, you will receive an alert like the one below.
You may conduct i>clicker sessions without this file in place; this alert is simply a
reminder to add the file before trying to export i>clicker data for use in your

Blackboard course.

"Blackboard Roster not found

in your course folder with the filename "gb_export.csv™

‘You may conduct sessions without this file in place; your student's veting information will be saved,but may not
display or export in the proper format until after the “gb_export.csv” file has been added to your course folder,

To integrate i=dicker with your Blackboard system, you must download your Blackboard Gradebook and place a copy

X




When Using Roll Call/In Class Registration

1. Make sure your base is connected to your computer. Open i>clicker by double-
clicking the iclicker.exe icon in your course folder and selecting “start session”
from the Welcome Screen. From your floating menu bar, click on the down arrow
() to open the Options menu and select “Loan/Register Clickers.”
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File Edit YWiew Insert F
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Question On The Fly

Settings And Preferances

2. From the “Loan/Register Clickers” window, select “Roll Call.”
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Student : | =
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# Set and Close # Foll Call # Cancel

3. The names from your Blackboard roster will populate the roll call list, and
students can then follow the on-screen instructions to register their clickers.
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Web Synchronization (Synchronizing Student Registrations)

Please note that before you can use the Web Synchronization feature in i>grader,
you must run at least one i>clicker session with your students, and your
students need to register their i>clicker remotes online as described in Step 1

below.

1. Students will need to visit http://www.iclicker.com/registration and complete the
form. If you are using Blackboard to record grades, please direct your students to
enter their Blackboard user ID as their student ID on this site.

In the Student ID field,
your students should
enter their Blackboard

IDs.

iclicker

Have questions about clicker registration?
Contact us atsupport@iclicker com or B66-203-6698

Thank you for using i clicker! Please complete the
form below. Y our professor will then be able to give
you credit for using your| zlicker in class.

First Mame

Last Marme

Troubleshooting tip: When using Web registration, the key to success is
deciding what student ID will be used and sharing those directions with students
early, and before they register their clickers online. Many campuses have 1-3
student IDs (a numeric ID, a student email ID, and perhaps a Blackboard User
ID), so qualifying which ID the student should use is of utmost importance. You
may want to add registration ID instructions to your syllabus so your students
follow the proper registration protocol. We have provided First Day of Class
materials (PowerPoint slides, syllabus attachment, web flyer) you can
customize and use for these purposes. You can find those under the
“Downloads” section of www.iclicker.com.



http://www.iclicker.com/registration
http://www.iclicker.com/

2. Launch i>grader. You will see your session(s), labeled by date, and you will see
names and remote IDs in red on the left.

|G

Course: Blackboard Test

r o Wy My o 5 =
B e Tow [05‘2@‘2003 05/29/2008-2 I 05/29/2008-3 T 07/15/2008 “

. SetScores ][ SetScores ] [ SetScores ] [ SetScores ]

ga.stu 2.25 Ab Ab Ab Ab
Average: 0.11
ga.stull 12 Ab Ab Ab Ab
Average: 0.6
testuserbfw02 14 Ab 2.5 2 Ab
Average: 0.7
#£10DDCB06 25 Ab Ab Ab Ab
Average: 0.12
#110€2D30 0.5 Ab Ab Ab Ab
Average: 0.02
#11A2FD4E 2 Ab Ab Ab 2
Average: 0.1 =
| »
|
< Output formatted for Blackboard {Ver 8} [S_ynchrqnize Student WebKRegistrationsl
rt Selected Session(s) as csv (Excel) fi Run / Update HTML Reports
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Troubleshooting Tip: If you do not see a column of remotes in red on the i>grader
main screen, you may not have run a polling session with your students yet. Please
run a session in i>clicker before attempting the Web Synchronization function.

Troubleshooting Tip: Check to be sure Blackboard is your listed CMS on the lower
left corner of the i>grader screen: Output formatted for: Blackboard [Ver 8]. Your
choice of Blackboard as your course management system was carried over from
your Settings/Preferences selection in i>clicker.

3. Click the “Synchronize Student Web Registrations” button.

The Web Synchronization function will match the remotes used in your class to the
user IDs your students registered with on the Web site. The student user IDs are
then checked against the usernames found in the exported file from the Blackboard
grade center. If your students did not register using their Blackboard usernames,
you will be prompted to accept or ignore the registration. We recommend jotting
down that user’s information and choosing ignore. Then ask the student to register
again using the correct information.

Troubleshooting tip: If you find that many of your students entered the wrong user
ID when registering on the iclicker.com Web site, prompt them to uniformly re-
register with their Blackboard user ID. The prior Web registration will not prevent
your students from re-registering with the correct information.



Uploading grades from i>grader into Blackboard 8:

1. When your i>clicker session is complete, open i>grader. To export data from
selected sessions, check the box at the top of each column you want to export, next
to the session name or date. Then click Export Selected Sessions as csv file from
the main i>grader screen. To export the whole term, click Export All Sessions. The
scores will be saved in the i>clicker main course folder in a file called UploadFile.csv.

Troubleshooting tip: Only one UploadFile.csv can exist in your course folder at
once. If you wish to export data into more than one file during a single i>grader
session, you will need to move or rename the previously created UploadFile.csv
before exporting a different selection of sessions. When you no longer need the
information in the exported file, you may leave it in your course folder and it will
simply be overwritten the next time you need to export.

2. Log into Blackboard (and into your course) and go back to “Grade Center.” (Control
Panel > Assessment > Grade Center)

3. Locate and select “Upload Grades” from the “Manage” tab.

@ Grade Center

Grades can be entered directly from the Grade Center page. To epja
keys or the tab key to navigate through the Grade Center. Lia

Y Add Grade Column | &Y Add Calculated Columi

i iy e the grade value. and press the Enter key to submit. Use the arrow
=The contextual menus to modify coluMwgroperties and access grade details

Mz Email

s Manage eports = [ Grade History
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4. Under “Choose File > Attach local file” Click the Browse button and find the
UploadFile.csv file in your main i>clicker course folder
Select it and click Open. It will appear in the field next to the Browse button. Set the
the “Delimiter type” as “Comma.”
@ Upload Grades
@ Choose File
When uploading grades. first download the Grade Center. and then modify the file with the data to be uploaded. This will help ensure that the data in the
upload file is formatted correctly
Attach local file
Delimiter Type @ Auto © Comma O Tab
© Submit
Click Submit ta finish. Click Cancel ta quit
Caneel ) Submit )

Click Submit.



5. On the next screen (“Upload Grades Confirmation”), you will see a list of the
i>clicker assignments under the heading “Uploading Column.” Choose the
assignments you want to upload via selecting/de-selecting the check boxes in the
“Upload” column. Note that if you've exported a single session from i>grader,

there will only be one item under this heading. Hit “Submit.”

o
IHRFNENEREEEEOREEREE E

01/23/2008
MNew Mame
RENAME
0322008
Rename
05M8i2008
05M5/2008-2
05M15/2008-3
05M15/2008-4
05M15/2008-5
05M15/2008-6
05i28/2008
05/28i2008-2
05/28/2008-3
05/28/2008-4
05/28/2008-5
05/29/2008
NAZAPNNR-2

@ Upload Grades Confirmation

Review the list below and select what to upload, then click on Submit.

12505 MNew column will be added.
005 MNew column will be added.
00 MNew column will be added.
00 MNew column will be added.
00 Mew column will be added
0,0 Mew column will be added
0.0 Mew column will be added.
0o Mew column will be added.
0.0 MNew column will be added.
0.0 MNew column will be added.
00 MNew column will be added.
0.0 MNew column will be added
250 Mew column will be added
0.0 Mew column will be added.
0.0 Mew column will be added.
0.0 Mew column will be added.
20 MNew column will be added.
250 MNew column will be added.
2AN M ralimn will he added

6. You will now be returned to the main Grade Center page and will see “Success”
alerts detailing the grades and columns that have been added. Click OK. Your
students’ i>clicker scores will now be present/saved in your Blackboard 8 grade

book.
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\@CCESS: MNew Columns Added: Total 01/23/2008.05/28/2008.05/28/2008-5.05/29/2008.05/29/2008-2.05/29/2008-3.

Close
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Grades can be entered directly from the Grade Center page. To enter grades, click on the cell. type the grade value. and press the Enter key to submit
keys or the tab key to navigate through the Grade Center. Use the contextual menus to modify column properties and access grade details.
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7. You will now be sent back to the Grade Center overview, where the new grades
will appear. To add more assignments from i>grader, repeat steps 4-6.

Any questions? Feel free to contact us at support@iclicker.com!
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