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Overview

i>clicker 5.4 provides you the convenience of downloading a class roster from Blackboard
9 rather than creating a roster from scratch. We recommend this option if you use
Blackboard to post your course grades.

This guide will walk you through the steps for registering i>clicker remotes using your
Blackboard 9 course roster and then exporting your polling results for use with the
Blackboard 9 gradebook.

Using your Blackboard 9 roster to register clickers

Creating a Course and Setting Preferences in i>clicker

NOTE: It is no longer necessary to make a separate copy of the MyCoursePC or
MyCourseMac folder for each i>clicker course or section. A single copy of the new
iclicker Win folder now gives you access to all your courses and sections.

Open your iclicker Win or i>clicker Mac folder and double-click the i>clicker icon.

The Welcome to i>clicker window opens with no courses listed. Click Add Course.

3 Welcome to i>clicker (=63
Choose your course: i CI ic ke r
[ 2dd Course ] (*) = web>clicker enabled course

An Add Course window appears. Enter your Course Name, Course Number, and Section
Number. This combined information will serve as the unique identifier for your course.

Add Course

Add your course information.
Your colrse information should be specific enough
that your students can use it to identify your course.

Course Name: ‘Physics |

Course Number: |lUl |

Section Mumber: |00 1 |

Click Create. i>clicker automatically creates a new course folder in your iclicker
Win\Classes or i>clicker Mac:Classes folder. The Add Course window closes and you are
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returned to the Welcome screen where you will see your course name in the list of
courses.

5 Select your course from the course list and click Choose.

T3 Welcome to i>clicken

Choose your course: iclicker

Add Course (*) = web>clicker enabled course
(

6 The Main Menu screen will appear. Click the Your Settings and Preferences link.

P i>clicker - v5.4.0 3]

start
session

7 Locate the Registration/Export tab. Under Course Management System > Blackboard
select Version 8 and above. Click Set for Course.

Settings And Preferences.

General Registration and Export Polling Session Scoring

In-Class (Roll Call) Registration
Specify how your roster information is displayed for in-class registration. ()
@ Last Name, First Initial, Student ID:
 Last Name, First Name
© Student 1D

Web Registration

A secLrity code is only necessary for campus-hosted web registration 2
N
Security Code:
Leave this code blank unless directed otherwise by your
campus administrator.
Course Management System
Select your Colrse Management Systern to set Lp i>clicker for importing your CMIS coLrse 2
N

roster 2nd exporting oL i>clcker session data in your OV format.
 General Blackboard
o CMS specified
" © Version 6- 7.2

& ANGEL oo
© Desire2leam  Yersion 8 and above
© Moode ATPUS Edon (ormerly WebCT CE)

© Sakai  vista (formerly WebCT Vista)

[ Set For Course ”] Set For This Session | Carcel
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WARNING: When you modify the i>clicker Settings and Preferences as described
above, you will receive an alert like the one below. This alert is simply a reminder
that you need to download your Blackboard 9 roster before trying to export
i>clicker data for use in your Blackboard 9 course. Adding your roster is covered in
the next steps..

| Blackboard Roster not found

. Tointegrate izclicker with your Blackboard system, you must download your Blackboard Gradebook and place a copy
\!-) in your course folder with the filename “gb_export.csv”,

You may conduct sessions without this file in place; your student's voting information will be saved, but may not
display or exportin the proper format until after the “gb_expart.csv” file has been added to your course folder.

Exporting Your Blackboard Course Roster

Log into Blackboard and select the course for which you are using i>clicker from the
Course List.

A Change Text Size @ High Cortrast Setting

Blackboard

Have an account? Don't have an account?

Please erter your crecertials and click the Login button below Please choose from the options below

Username: » Create aNew Account

Password:
» \View Course Catalog
Foreet Your Password?

» Preview as Guest

_ L v Home [ Help
Your Institution
UNIVERMTY

13| Courses My Insfitution Community My Accounts Cammunity

Course Search Course Catalog -

Courses you are teaching:
(1 BEW61: BEW - iClicker Test
Instructor

E

) Browse Cowrse Catalog

Hot Links

Mo iterns available Blackboard Administrator
test_instructord ] test_instructord!
Hot Spots

Mo iterns available
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In the left panel, under Control Panel, select Evaluation > Grade Center.

E Helm = Logout

%, Home'

ur [nstitution
o UNIVERSITY
Courses n | ¢ s | Communiy s
e T
| E

G e a s Home Page Edit Mode:

=l @ E
4 BFW - iClicker Test
Home Page

% Home Page *|

Add Course Module

Customize Page

Infarmation
Cartent

I, Discussions My Announcements

AR

I T T

1 Groups No tasks due No course announcements have been posted in the last 7 days.
T Toals . mare
I Help |

72 What's New E3

Mo calendar events have been posted for the next 7 days

N
R

o

# Control Panel

# Control Panel

%

T

| 3

Content Collection: Course Content

My Course Content:

- You do not have access to the content for this course
 Evaluation B
¥

Early Warning System
Grade Center
Performance Dashhoard
Tracking Reports

[ What's Past ue [actions » |

[ it wome o) 2|

What's Due Actions ¥
Select Date: (08092008 Go

4 Today (0) ¥

| # Evaluation
.

Early Warning System
Grade Center
Perdormance Dashboard
Tracking Repors

0

Hathing Due Toca

¥

R
0 Evaluat =]

E st 7
7
BFW - iClicker T on > Grade Center 7

200 ° = »7| Grade Center |~

1 Home Page
|

Inthe screen reader view, the table is static and grades may be entered onthe Grade Details page accessed by selecting the table cell forthe grade. In
the interactive view ofthe Grade Center, arates can be tyned directy in the cells. Use the arow keys orthe tah key to navinate thiauh the Grade Center
and the Enter key to submit  rade

Create Column || Create Calculated Column Discpver Content | Wark Offine

> Upload
CurrentView: Full Grade Center  Setas Default SoriColumns By LayoutPosition | Order: aAscending] | » Download
[ — I
K-

Grade Information Bar

1 Information
1 Content
1 Discussions

~

WK KK

* Move ToTop.
W LastName tudertn Lastaccess 1 ava
[ Boutant boutont Bautont Available
[ Bouton2 bouton2 Bouton2 Available
|+ Evaluation [ test_studentdl  feststudentd!  test_studentdl  teststudentdl  August3r, 2008 Available
| certrwaming system [ test_studentd  fest studentd?  test_studentd Augustdn, 2009 Available -
é Grade Center Selected Rows: 0 ) ) 2

é Performance Dashboard > [MoviToop Icon Legend

7
é Tracking Repoits

Z Edit Rows Displayed

Using i>clicker with Blackboard 9 Instructor’s Guide



Select the following options:
e Select Data toDownload: Full Grade Center
e Delimiter Type: Comma

e Include Hidden Information: No

e Download Location: My Computer

2 BFW - iClicker Test
Home Page
r Full or partial data can be downloaded from the Grade Center. Once downloaded, Grades can be changed and added offiine and |ater uploaded to the Grade
Center. Data can be downloaded as tab delimited or comma delimited files. Downloaded files can be saved on a local computer or in a Content Callection
folder. More Help

Information
Content
Discussions
Groups

1 Tools

-

1 Help

7

)

Ui,
o e
D

[ Submit |

EE R

Select Data to Download | @ Full Grade Center

() Selected Column [] Include Corments for this Column

ghted Total v

© User Information Only

»
mic
g
5

2 I
Comma-delimited files (C8V) have data iterns wuameu by commas. Tab-gelimited files (XLE) have data items separated by tabs. Both are common
trpes of datafiles and can be, ftware. XLS tab-delimited files can be opened directly in Microsoft Excel.

Earty Warmning System
Grade Center
Performance Dashboard
Tracking Reports

\\\\\\\\

Delimiter Type @ Comma (O Tab

ENEEREAN R

bt

Include Hidden Information | ¢ Yes @ No
Hidden information inclugbs columns and users that have been hidden from viev:

¥ ¥

@

)

Selectwhere to save the file

Download Location My Computer ) Content Collection
Browse

\
\
L

N
N\\

-
A

N
N
N

.

N

\\
\\
N

-
-

.
.
\\

.
=
. e i

_

\
&

i

Click Submit.

The Download Grades page appears. Click the Download button.

- Download Grades
# BFW - iClicker Test v

Horme Page
Information The data has been saved to a file. To download the file and work offline click Download to Open the file or right click and select Save As ta save
= the file locall

Discussions

Groups

i
1
’2‘ Cortent
1
1
1

Tools

1 ok I
— |
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Save the file into your course folder within your iclicker Win or i>clicker Mac folder (e.g.,
iclicker Win\Classes\Sample Cal State Course or i>clicker Mac:Classes:Sample Cal State
Course). When saving the file you must change the filename to gb_export.csv.

File Download g|
Do you want to open or save this file?
4 L Save As P
Rﬁ Mame: gc_BFW61_fullgc_2009-09-10-01-00-14cs% v P v @
Type: Microsoft Office Excel Comma Separated Values|
P LY (CImages
From: marx.learningmate.com ( 9 [SReports
MyRecent | [)SessionData
—
Desktop
i "‘I Whil files fram the Intemet can be useful, some files can potg
d harm your computer. If you do not trust the source, do not ope
= save this file. What's the risk?
My Documents
-
54
My Computer
@) e l = v |
D
My Metwark | Save as type: icrosaft Uice Excel Comma Separated Walie v

NOTE: If you do not see your course folder in the iclicker Win\Classes or i>clicker
Mac:Classes folder, complete steps 1-4 under Creating a Course and Setting
Preferences in i>clicker.

TIP: We recommend that you open the CSV file to make sure that file includes
student last name, student first name, and student Blackboard ID. This should be
automatic when you select Full Grade Center but it is best to double check your
downloaded file to avoid confusion. IMPORTANT: Do not modify or save the CSV
file as it will make the file format unreadable by i>clicker.

Registering i>clicker Remotes Using Web Registration

Online registration is recommended, especially for classes of fifty students or more. To
register online, send your students to www.iclicker.com and ask them to locate the
Register Your i>clicker button. For complete instructions, see Web Registration (Option 1)
in the i>clicker 5.4 Quick Start Guide available at www.iclicker.com.

After your students have registered online, you need to synchronize i>grader to update
the information in your class folder. (See Synchronizing Web Registrations below.)

Registering i>clicker Remotes Using Roll Call Registration

The roll call registration option is ideal for small classes (fifty or fewer students) and can
be used with your Blackboard 9 course roster. To use the roll call registration option,
follow the steps outlined under Roll Call Registration (Option 2) in the i>clicker 5.4 Quick
Start Guide available at www.iclicker.com.

When using roll call registration, the students’ last names, first initials, and Blackboard
user IDs scroll across the screen. Students locate their names and click a key combination
on their i>clicker remotes to assign their remotes to their names in the course roster.
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Synchronizing Web Registrations

NOTE: Before you can use the Web Synchronization feature in i>grader, you must
run at least one i>clicker session with your students, and your students need to
register their i>clicker remotes online as described in Step 1 below.

To synchronize web registrations with your Blackboard 9 roster:

Students will need to visit http://www.iclicker.com/registration/index.html and complete
the registration form. The students should enter their Blackboard usernames as the
Student ID.

TIP: You may want to add registration ID instructions to your syllabus. We have
provided First Day of Class materials (PowerPoint slides, syllabus attachment, web
flyer) that you can customize and use for these purposes. You can find those
under the Downloads section of www.iclicker.com.

2 Double clicker the i>grader icon, select your course, and click Open i>grader. You will see

your session(s), labeled by date, and you will see remote IDs in red on the left.

* isgrader Prych 101a

Course: Psych 101a

tuoent 10 @ Total

Sotscorms. | |SeSoomms.| iy Gt

Output formatted for Blackboard Ver 8 and Above | synchronize Student Web Registrations |
Export Sebected Sessiuns) as csv (Eacel) file| | Run £ Update HTML Reports
Export All Sessions) as csv (Excel) file | (it

TIP: If you do not see a column of remotes in red on the left, you may not have run
a polling session with your students yet. Please run a session in i>clicker before
attempting the Web Synchronization function.

TIP: Check to be sure Blackboard is your listed CMS on the lower left corner of the
screen (Output formatted for: Blackboard Ver 8 and Above). Your choice of
Blackboard as your course management system was carried over from your Settings
and Preferences selection in i>clicker.
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Click the Synchronize Student Web Registrations button.

The Web Synchronization function will take the remote IDs from the session you
conducted with your students, and look for them via a database server. It will match the
i>clicker remotes used in your class to the user IDs your students registered on the web
site.

The student user IDs are then checked against the usernames found in the exported file
from the Blackboard 9 grade book. If your students did not register using their
Blackboard usernames, you will be prompted to accept or ignore the registration. We
recommend jotting down that user’s information and choosing ignore. Then ask the
student to register again using the correct information.

TIP: If you find that many of your students entered the wrong user ID when
registration on the iclicker.com website, prompt them to uniformly re-register with
their Blackboard User ID.

Uploading grades from i>grader into Blackboard 9

When you are ready to upload your i>clicker polling data into Blackboard, open i>grader.
Make sure Output formatted for lists Blackboard 8 and above (see screen shot below).

[ Output formatted for Blackboard Ver 8 and Above [Synchronize Student Web Registrations]
I[xport Selected Session(s) as csv (Excel) filel Run / Update HTML Reports
| Export All Session(s) as csv (Excel) file

To export data from one or multiple sessions, check the box at the top of each column
you want to export (next to the session name or session date). After you’ve selected your
desired session(s), click Export Selected Sessions as csv file from the main i>grader
screen. To export scores for the whole term, click Export All Sessions. The scores will be
saved in your course folder in a file called Uploadfile.csv (e.g., iclicker
Win\Classes\Sample Cal State Course\Uploadfile.csv or i>clicker Mac:Classes:Sample
Cal State Course:Uploadfile.csv.

NOTE: Only one Uploadfile.csv can exist in your course folder at once. If you wish
to export data into more than one file during a single i>grader session, you will
need to move or rename the previously created Uploadfile.csv before exporting a
different selection of sessions. When you no longer need the information in the
exported file, you may leave it in your course folder and it will simply be
overwritten the next time you need to export.

Log into Blackboard (and into your course) and go back to Grade Center (Control Panel >
Evaluation > Grade Center).
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Locate and select Work Offline > Upload.

| E Grade Center -

rades
grade

7S of

Cument View _Full Grade Canter | Setas Defaut |

| Order

bautont
bouton2
Blacknoard Scholar® test_student0?
Blogs
Ehmaton, test_studentoz
Contacts.
Course Calendar
Discussion Board
Glossary
Joumas

Bouton2
tesLstudent)t  August31, 2000
August 30, 2009
[
| Icon Legend

Edit Rows Displayed.
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Click the Browse button next to Attach local file option and find the UploadFile.csv file in
your course folder (e.g., iclicker Win\Classes\Sample Cal State Course or i>clicker
Mac:Classes:Sample Cal State Course). Select UploadFile.csv and click Open. It will
appear in the Attach local file field next to the Browse button. Click Submit.

& WyPlaces  Home [ Help W Logout

ur [nstitution

UNIVERSITY

Do Myinstituion  Community  MyAccounts  Community  Semices  MyAccounts
L 0 0 A 2 0

7
j SN Ca e Evaluation » Grade Center > Upload Grades. Edit Mode: Eé

+ Bl O ® E=
y

# BFW - iClicker Test  »
1 Home Page

o To upload grades from external sources into the Grade Center, the external file must be formatted to synch external data to the Grade Center data. Data is synched by
using unique identifiers for each Student and each existing Column. More Help

1 Information
T

1 Content

1 Discussions
T

(B Choose File

When uploading grades, first download the Grade Center, and then edittne file with the data to be uploaded. This will help ensure that the data in the upload file
Jsfommatied cored

P
"" URSE MANAGEMENT ttach local file ——
e e | =l

1 Groups
B ]

7

I

L

2 Control Panel / or Copy file from Content [ [ Browss |
Collection
« Course Tools
P — Delimiter Type ® Auto ) Comma (O Tab ]
Blackboard Scholar®
Blogs
Collabersion e st |
Contacts

Course Calendar cancel| [T |

Discussion Board
Glossary
Journals
lessages
SafeAssign

AR

On the Upload Grades Confirmation page, you will see a list of the i>clicker assighments
under the heading Uploading Column (note that if you’'ve exported a single session from
i>grader, there will only be one item under this heading). Select the assighments you
want to upload by clicking the checkboxes next to the session title. Click Submit.

& UyPlaces i Home EI Help B* Logout
our Institution

Community My Accounts Community Senvices My Accounts
R L ey
? Saul sl Evaluation » > Uplead Grades > Upload Grades Confirmation Edit Mode: o]}

.

Upload Grades Confirmation

» BFW - iClicker Test
1 Home Page

F+l Review the list below and select what to upload, then click Submit.
1 Information

1 Content

[

1 Discussions Cancel Submit
[

Uploading Column Match Grade Center Column Data Preview Messages

| COURSE MANAGEMENT gonorzons 00,10
///////////////////////// 09/1072009-2 00,10

~ Control Panel

ourse Tools

fnnouncements
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You will now be returned to the main Grade Center page and will see the upload status. If

the upload was successful, your students’ polling data will now be available in the

gradebook. Complete steps 1-5 to add more assignments.

& WyPla i Home [ Help B* Logout

Mylnstitution  Community  MyAccounts  Community  Senices My Accounts

)

Z ERURETCACT Evaluation > Grade Center
T
Total Grades Uploaded:16

New Columns Added: Total,09/09/2009,09/10/2009,09/10/2003-2,
= BFW - iClicker Test

1 Home Page
¢
1 Content

Information

In the Screen reader view, the table is static and grades may be entered on the Grade Details page accessed by selecting the table cell for the grade. In the interactive
view ofthe Grade Center, arades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the Grade Center and the Enter key to submit a
arade

CurrentView: Full Grade Center Setas Default Sort Columns By:  Due Date Order.  AAscending
/////////////7//7//////////% Grade Information Bar
# Control Panel

> Move ToTop || Email [icon Legend |
 Course Tools ; ?

M iasthame  prsthame  Hlusemame  Hswoentiv F Last Access 1 avaitavinty ) weigntea Total F7

Discussions
Groups
Tools

Help

=

Announcements

Blackboard Scholar® I~ Boutont Jeft bouton1 Bouton1 Avallable
Blogs
Collaboration I~ Bouton2 Jeff bouton2 Bouton2 Available -

Contacts
Course Calendar
Discussion Board

I teststudentd!  test student0!  test student0! fest studentdl  August31,2009  Available -
I™ teststudentd2 test student02  test student02 August30,2008 | Available -
Selected Rows: 0 | 3

Glossary

Joumnals: | Move To Top || Email Icon Legend

Messages

SafeAssign Edit Rows Displayed

T R U S

AU S

Any questions? Feel free to contact us at support@iclicker.com.
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