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Instructor’s Guide

Using i>clicker 5.4.2 with
Sakai v2.5 and higher

Manually importing class rosters into i>clicker and
exporting polling results in a Sakai-friendly format
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Overview

IMPORTANT: The Sakai export functionality was updated in i>clicker version 5.4.2. The
following instructions assume that you are running i>clicker 5.4.2 or higher. Before
using i>clicker with Sakai, please download i>clicker 5.4.2 or higher from the
downloads page at www.iclicker.com or run Web Update from within your iclicker
Win or i>clicker Mac folder.

i>clicker 5.4 provides you the convenience of downloading a class roster from Sakai rather
than creating a roster from scratch. We recommend this option if you use Sakai to post
your course grades.

This guide will walk you through the steps for registering i>clicker remotes using your
Sakai course roster and then exporting your polling results for use with the Sakai
gradebook.

Using your Sakai roster to register clickers

Creating a Course and Setting Preferences in i>clicker

NOTE: It is no longer necessary to make a separate copy of the MyCoursePC or
MyCourseMac folder for each i>clicker course or section. A single copy of the new
iclicker Win folder now gives you access to all your courses and sections.

Open your iclicker Win or i>clicker Mac folder and double-click the i>clicker icon.

The Welcome to i>clicker window opens with no courses listed. Click Add Course.

Choose your course: i CliC ke r

[ fdd Course ] (*) = web>clicker enabled course
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http://www.iclicker.com/

3 An Add Course windowappears. Enter your Course Name, Course Number, and Section Number.
This combined information will serve as the uniqueidentifier for your course.

Add Course

Add your course information,
Your course information should be specific enough
that your students can use it to identify your course,

Course Name: |Phy5|cs ‘

Course Nurmber: ‘101 |

Section Number: ‘OO 1| |

G o=

4 Click Create. i>clicker automatically creates a new course folder in your iclicker
Win\Classes or i>clicker Mac:Classes folder. The Add Course window closes and you are
returned to the Welcome screen where you will see your course name in the list of
courses.

5 Select your course from the course list and click Choose.

2 Welcome to i>clicker

Choose your course: i'CIiC ke r

|

Add Course (*) = web>clicker enabled course
(

6 The Main Menu screen will appear. Click the Your Settings and Preferences link.

W i>clicker - v5.4.0

Loan

Clickers

start
session

P
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Locate the Registration and Export tab. Under Course Management System select Sakai.
Click Set for Course.

Settings And Preferences

General Registration and Export Polling Session Scoring
In-Class (Roll Call) Registration
Specify how your roster information is displayed for in-class registration. 2
: & &
& Last Name, Frst Initdl, Studert 10
 Last Mame, First Name
© Student 10
‘Web Registration
A security code is only necessary for campus-hosted web regstration 2
Security Code
Leave this code blank unless directed otherwise by your
campus administrator.
Course Management System
Select your Course Management System to set up i>clicker for importing your CMS course 2
roster and exporting your i>clcker session data in your CMS format ~
 General Blackboard
cMs ified
10 M specie © Version 6 - 7.2
& ANGEL  Version 7.2
© DesireLeam £ Yersion 8 and above
 Mgode £ Campus Edition (formerly WebCT CE)
£ Vista (formerly WebCT Vista)
[ Set For Course ” Set For This Session | Cancel
J

WARNING: When you modify the i>clicker Settings and Preferences as described
above, you will receive an alert like the one below. This alert is simply a reminder
that you need to download your Sakai roster before trying to export i>clicker data
for use in your Sakai course. Adding your roster is covered in the next steps.

Sakai Roster not found

§ ) Toitograte clcker with your Saka system, you mst Sowoad your Sakai Gragehook o lace a opy Propram Flesticker Wi classss| Sk foder with the i nafe*sakaigrdeborc sy

Voumay conduct sessions without this file in place; your student's voting information will be saved, but may not display or export in the proper format until after the “sakaigradebook. cs file has been added to your course

Folder,

Exporting Your Sakai Course Roster

Log into Sakai and select the course for which you are using i>clicker.

S : I user id: password:
akai

welcome €Y h +

@ M Logout
Sakai

R <——— 3

My Workspace | Animation | Chemis ry |[ZINEES

tome € Site Information Display © Recent Announcements ®

LJ  options Options

Physics .
There are currently no announcements at this location.

NOTE: The appearance of your login screen will vary depending on the customizations
made to the Sakai at your campus.
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In the left panel, select Gradebook.

Sakai o
=
My Workspace Animation Chemistry Physics

Home € Site Information Display ©  Recent Announcements (=]

Sylabus [  Options Options
Announcements E Physics

= il ¥ There are currently no announcements at this location.
Resources [=

Assignments [

site Info @@
Reports {8
Hep ©@

From the Gradebook tab, select Course Grades.

Sakai o
p——— g
My Workspace Animation Chemistry Physics

Home £ = Gradebeok (=]

Svllabus [If  Gradebook Items | All Gradds | Course Grades | Grfdebook Setup | Course Grade Options | Import Grades

Announcements Ef

N ) Course Grades
esources B
assignments [ Currently, the gradebook does not include gradebaok items that have ot been graded in the course grade calculation
Tosts & Quizzes g# TS could result in a higher course grade for a student. To include 2 gradebook item in the course grade calculation,
you must enter a grade of zero or higher. If you want to enter zeroes for any gradebook item that has not been graded
Gradebook [E] and then re-calculate the course grade, dlick Calculate Course Grades.

Roster &3]
S Course Summary
Site Info (2]
Total points [}
Rreports {7
-~ Average Course Grade
Help @

Grading Table

Qverride a course grade by entering a different one in the Grade Override box and click Save. Ta remove an
override, delete the grade and click Save

View | All Sections/Groups %
audng 1 tn & of & ctidant:

NOTE: The options you see in the Course Grades screen may vary, depending on your
campus’s Sakai installation and the settings created by your Sakai administrator. If any
of the choices described in the above step are not available to you, please contact
your Sakai administrator for help downloading and modifying the Gradebook file to

work with i>clicker.
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Scroll to the bottom of the Course Grades screen. Select Export Course Grades.

‘ Student Name & Student ID |PDinG | Course Grade |Lng |GradE Qverride | ‘
IStudent01, fStudent01 student01 I:I
lstudent0z, fstudentoz student02 I:l
Istudent03, fstudent03 student03 l:l
lstudent0d, fstudentod student04 I:l
Istudent0s, fstudent0s student0s l:l
Save Changes Clear Changes Calculate Course Grade: Export Course Grades
3 0 L
| Gamway | TheSakai Frajest |
Powered by Sakai

Save the file into your course folder within your iclicker Win or i>clicker Mac folder (e.g.,
iclicker Win\Classes\Sample Cal State Course or i>clicker Mac:Classes:Sample Cal State
Course).

File Download rz|
Do pou want to open or save this file?

[f;‘ j Mame: ...6-b048-4F6c-3c8d-959dF01e4613-2009-11-17.c5v
ci Type: Microsoft Office Excel Comma Separated Yalues Fil, .,
From: 192.168.77.81

Open Save Cancel

l-" ‘while files from the Internet can be useful, some files can potentially
@ harm pour computer. |f wou do nat tugt the source, do not open or
= save this file. Wwhat's the risk?

NOTE: If you do not see your course folder in the iclicker Win\Classes or i>clicker
Mac:Classes folder, complete steps 1-4 under Creating a Course and Setting
Preferences in i>clicker.

Locate and open your course folder within the Classes folder. (e.g., iclicker
Win\Classes\Physics-100-101 or i>clicker Mac:Classes:Physics-100-101).

EEX
Fie Edt View Favorites Toos Help w
Q) pack ~ ¥ O seach [ roers [T
3 = = 1 Options
i Physics-101-001 Eia Microsoft Office Excel Comma ...
| | 168

Other Places

Details

Classes
File: Folder

Date Modiied: Today,
Noverber 01, 2009, 5:37
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7 Rename the file that you just downloaded (the file that begins with “course_grade”) to
sakaigradebook.csv.

Fle Edt vew Favorites Tools Help
€) >R ) seanch Folders | [FE]-
address |5 CiProgram Filesliclicker WinjClasses\Physics-101-001 v B e
-~
File and Folder Tasks ¥ J Images J Reports
Other Place - (] e grade 78645,
SessionData == 2 Hicrosoft Office Excel Camma .,.i
. ) Rosterbat TEETITRG TER THT
:Iaek;"der (__:_J Text Document. E l'%’ Configuration Settings
ke LKE
Date Modfied: Today, = —
Moverber 17, 2009, 10:52
A
v

-~

= TIP: We recommend that you open the CSV file to make sure that file includes
student last name, student first name, and student Sakai ID. This should be
automatic but it is best to double check your downloaded file to avoid confusion.

Registering i>clicker Remotes Using Web Registration

Online registration is recommended, especially for classes of fifty students or more. To
register online, send your students to www.iclicker.com and ask them to locate the

Register Your i>clicker button. For complete instructions, see Web Registration (Option 1)

in the i>clicker 5.4 Quick Start Guide available at www.iclicker.com.

After your students have registered online, you need to synchronize i>grader to update
the information in your class folder. (See Synchronizing Web Registrations below.)

Registering i>clicker Remotes Using Roll Call Registration

The roll call registration option is ideal for small classes (fifty or fewer students) and can
be used with your Sakai course roster. To use the roll call registration option, follow the
steps outlined under Roll Call Registration (Option 2) in the i>clicker 5.4 Quick Start Guide
available at www.iclicker.com.

When using roll call registration, the students’ last names, first initials, and Sakai user IDs
scroll across the screen. Students locate their names and click a key combination on their
i>clicker remotes to assign their remotes to their names in the course roster.
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Synchronizing Web Registrations

NOTE: Before you can use the Web Synchronization feature in i>grader, you must
run at least one i>clicker session with your students, and your students need to
register their i>clicker remotes online as described in Step 1 below.

To synchronize web registrations with your Sakai roster:

Students will need to visit http://www.iclicker.com/registration/index.html and complete
the registration form. The students should enter their Sakai usernames as the Student
ID.

TIP: You may want to add registration ID instructions to your syllabus. We have
provided First Day of Class materials (PowerPoint slides, syllabus attachment,
web flyer) that you can customize and use for these purposes. You can find those
under the Downloads section of www.iclicker.com.

Double clicker the i>grader icon, select your course, and click Open i>grader. You will see
your session(s), labeled by date, and you will see remote IDs in red on the left.

 i>grader-Physics 101-Sakai

grc Course: Physics 101-Sakai
r r = r -
| Total LLLIE/2008
set scares Setscons, setsoones Set

student 0 26
Aoverage: O
student0d [} Ab
Average: 0
student03 0 b
Average: 0
studentdd 0 b
Average: O
studentQs 0 b
Average: 0
#11AB30BA 1 1
Average: 1 =l
Output formatted for Sakai Synchronize Student Web Registiations
= S—

o1 ession(s) as cs el) fil Exit

TIP: If you do not see a column of remotes in red on the left, you may not have run
a polling session with your students yet. Please run a session in i>clicker before
attempting the Web Synchronization function.

TIP: Check to be sure Sakai is your listed CMS on the lower left corner of the
screen (Output formatted for: Sakai). Your choice of Sakai as your course
management system was carried over from your Settings and Preferences
selection in i>clicker.
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Click the Synchronize Student Web Registrations button.

The Web Synchronization function will take the remote IDs from the session you
conducted with your students, and look for them via a database server. It will match the
i>clicker remotes used in your class to the user IDs your students registered on the web
site.

The student user IDs are then checked against the usernames found in the exported file
from the Sakai grade book. If your students did not register using their Sakai usernames,
you will be prompted to accept or ignore the registration. We recommend jotting down
that user’s information and choosing ignore. Then ask the student to register again using
the correct information.

TIP: If you find that many of your students entered the wrong user ID when
registration on the iclicker.com website, prompt them to uniformly re-register
with their Sakai User ID.

Uploading grades from i>grader into Sakai

When you are ready to upload your i>clicker polling data into Sakai, open i>grader. Make
sure Output formatted for lists Sakai (see screen shot below).

Output formatted for Sakai ] [ ize Student Web Registratians|
FXpoi Selectad Session(s) as csv (Excal] file)] Run / Update HTML Reports

[Export All Session(s) as csv (Excel) file | Exit

To export data from one or multiple sessions, check the box at the top of each column
you want to export (next to the session name or session date). After you’ve selected your
desired session(s), click Export Selected Sessions as csv file from the main i>grader
screen. To export scores for the whole term, click Export All Sessions. The scores will be
saved in your course folder in a file called Uploadfile.csv (e.g., iclicker
Win\Classes\Sample Cal State Course\Uploadfile.csv or i>clicker Mac:Classes:Sample
Cal State Course:Uploadfile.csv.

NOTE: Only one Uploadfile.csv can exist in your course folder at once. If you wish
to export data into more than one file during a single i>grader session, you will
need to move or rename the previously created Uploadfile.csv before exporting a
different selection of sessions. When you no longer need the information in the
exported file, you may leave it in your course folder and it will simply be
overwritten the next time you need to export.

Log into Sakai, select your course, and select Gradebook.
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Locate and select Import Grades.

Sakai

My Workspace | Animation | Chemistry |[EINERS

Home @ * Gradebook -
s }  Gradebook Items | All Grades | Course Grades | Gradebook Setup | Course Grade Optiins | Import Grades

Course Grades

2 Currently, the gradebook does not include gradebook items that have not been graded in the course grade calculation
This could result in a higher course grade for a student. To include a gradebook item in the course grade calculation,
you must enter a grade of zero or higher. If you want to enter zeroes for any gradebook item that has not been graded
and then re-calculate the course grade, click Calculate Course Grades.
Course Summary

Total points 0

Average Course Grade
Grading Table

Override a course grade by entering a different one in the Grade Override box and dlick Save. To remove an
override, delete the grade and click Save

View | All Sections/Groups ¥
i Ato S o cuidant

Click the Browse button next to the Choose a file option in Step 3 and locate the
UploadFile.csv file in your course folder (e.g., iclicker Win\Classes\Sample Cal State

Course or i>clicker Mac:Classes:Sample Cal State Course). Select UploadFile.csv and click

Open. It will appear in the Choose a file field next to the Browse button. Click Import

Spreadsheet. You will receive a message that your gradebook data update was successful

and your grades will now be posted to your Sakai gradebook.

Sakai o
e —
My Workspace | Animation | Chemistry |[[ELNEie)
H % Gradebook @
Gradebook Items | All Grades | Course Grades | Gradebook Setup | Course Grade Options | Import Grades

Import Grades

| 1f you would like to edit your grades in a spreadsheet application (2.g., Excel) and import the grades into the gradebook,
then follow the steps below:

Gradebook [5] 1. Download Spreadsheet Template

Download Spreadsheet Template

2. Edit Spreadsheet

Helo @  Edit the spreadshest in your favorite spreadsheet application, such as Excel, and save it as a csv file

3. Import Spreadsheet

Click Browse... and open the file you saved in step 2. Then click Import Spreadsheet.

Chooss afile *  [101-Sakai\UploadFils csv]
Import Spreadshest

Any questions? Feel free to contact us at support@iclicker.com.
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